[bookmark: h.7c22skd058p7]Reference Worksheet:
[bookmark: _GoBack]Student Name:______________________________________________________

Advisor: ___________________________________________________________

VI.  Personal References
List references on a separate page, not on your resume.  Avoid using family and relatives.  Generally, three or four academic references or references from employers, and one personal reference will be sufficient.  Be sure to get permission from any reference before using their name!  Send each a thank you note for volunteering to help you, and keep them informed on your job search progress.

Give this sheet to your advisor when it’s completed
 
1.  Name: _____________________________________ Phone: (_____) ___________
  Address: ____________________________________ City: ___________ State: ____
  Position: _____________________________________________________________

2.   Name: _____________________________________ Phone: (_____) ___________
  Address: ____________________________________ City: ___________ State: ____
  Position: _____________________________________________________________

3.    Name: _____________________________________ Phone: (_____) __________
  Address: ____________________________________ City: ___________ State: ____
  Position: _____________________________________________________________

4.   Name: _____________________________________ Phone: (_____) ___________
  Address: ____________________________________ City: ___________ State: ____
  Position: _____________________________________________________________
