Tenderfoot Points
	Points
	Assignment
	Submission Method
	Notes

	REQUIRED – REQUIRED – REQUIRED

	50/each
	Beat Assignment/Interview sheet
	Form/Printout/Portfolio
	Due date on calendar

	100
	Publish day prep
	Form/Portfolio
	TBA

	100
	Issue Evaluation
	Form/Portfolio
	Due date on calendar

	REPORTING – REPORTING – REPORTING

	100
	Story rough draft*
	Deadline/Copy Sheet attached/Portfolio

	100
	Story final draft* 
	Deadline/Copy Sheet attached/Portfolio

	100
	Story Breakout box info
	Attached to story/Portfolio
	Beyond story info

	50
	Major story designation (spread)
	Form/Portfolio
	Approval required

	-1000
	Story missed deadline
	
	

	(*Minimum of three sources. Attached signed interview sheets required. Filled out copy flow sheet required.

Important note: Points split on double bylined stories.)



	OPINION – OPINION – OPINION 

	100
	Staff Ed rough draft**
	Deadline/Copy Sheet Attached/ Portfolio

	100
	Staff Ed final draft** (published)
	Deadline/Copy Sheet Attached/ Portfolio

	100
	Pro or Con rough draft**
	Deadline/Copy Sheet Attached/Portfolio

	100
	Pro or Con final draft** (published)
	Deadline/Copy Sheet Attached/Portfolio

	100
	Column/Review rough draft
	Deadline/Copy Sheet Attached/Portfolio

	100
	Column/Review final draft (published)
	Deadline/Copy Sheet Attached/Portfolio

	(**Must include research. Research must be attached/ Filled out copy flow sheet required.)

	
	
	
	

	ART/PHOTO – ART/PHOTO – ART/PHOTO

	100/hour
	Photo shoot outside class
	Art Assign. Form/Page Capture Printout/ Portfolio

	50/hour
	Photo shoot inside class
	Art Assign. Form/Page Capture Printout/ Portfolio

	50 
	Major shoot designation
	Art Assign. Form/Page Capture Printout/ Portfolio

	25
	Mug shot
	Art form/ Portfolio
	Min. 2 quality frames

	100/draft
	Artwork
	Art form/Copy/ Portfolio
	

	100/draft
	Graphic
	Art form/Copy/Portfolio
	

	
	
	
	

	ADVERTISING – ADVERTISING – ADVERTISING

	500
	Issue sales goal met
	Form / Portfolio
	Goals/paper size

	50/week
	Ad contact sheet
	Form / Copies / Portfolio
	2-3 per issue

	50
	Advertising budget
	Deadline/Copy/Portfolio
	

	100
	Ad designed on computer
	Copy/Portfolio
	

	50
	Ad billing completed
	Form/Portfolio
	On each publish day

	50
	Update Client files
	Adviser visual check
	

	100
	Bill collection/follow-up
	Form/Portfolio
	

	
	
	
	

	
	
	
	

	PRODUCTION – PRODUCTION – PRODUCTION

	100
	Production weekend / after hours help
	Form / Portfolio
	For specific project

	100/hour
	Computer layout pages
	Deadline/Form/Copies/Portfolio
	keep track of hours

	100/page
	Individual proof page
	Form/Portfolio
	200 points max.

	40/trip
	Trips to Mountain mail
	
	

	
	
	
	

	MISCELLANEOUS – MISCELLANEOUS – MISCELLANEOUS 

	50 
	Write survey questions
	Deadline/Copy flow sheet/Portfolio
	

	50 
	Survey counting/sorting
	Form/Portfolio
	Max. 5 staffers/project

	100
	Attend journalism event
	Session eval. Sheets/Portfolio
	Must be pre-approved

	100
	Stylebook quiz
	Portfolio
	Mastery for points

	50
	Writer’s Workshop
	Form/Portfolio
	Participation Required

	50
	Exchange paper help
	Form/Portfolio
	Max. of 5 staffers

	50
	Ad billing help
	Form/Portfolio
	

	50 
	Ad run
	Form/Portfolio
	Credit to 1 person/run

	100
	Q&A
	Deadline/Interview Copy sheet/Portfolio
	Subject pre-approved

	100
	Photo poll
	Deadline/ Copy Sheet/Portfolio
	Question pre-approved

	25-100
	Work not covered above
	Form/Portfolio
	Adviser approval

	20/mile
	Additional miles driven
	Form/Portfolio
	Adviser approval

	50/hour
	Hours on away trips
	Form/Portfolio
	Adviser approval


